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Attorney. The following are examples of acceptable proof of 
identity:
 • A copy of a driver license
 • A copy of a passport
 •  A copy of a non-driver license ID issued by a government 

agency. 
 

US DOT Operating Authority Number – verify that the 
USDOT number listed in the carrier information is correct, valid 
and has been updated per the Federal Motor Carrier Safety 
Administration (FMCSA) biennial requirements.   
 

US DOT Safety Carrier Operation Authority Number – if the 
carrier responsible for safety of the vehicle is different from the 
IRP account holder, the safety carrier’s USDOT number and 
Taxpayer Identification Number (TIN) need to be provided.  
 

Important Contact Information:
Here is a listing of federal and state agencies phone numbers 
and websites:
 

Federal Motor Carrier Safety Administration (FMCSA)
  US DOT Operating Authority Number, MCS-150 US DOT # 

Biennial Update 
 1-800-832-5660 outside of NYS
 (518) 431-4145 within NYS
  http://www.fmcsa.dot.gov/registration/get-mc-number-

authority-operate
  http://www.fmcsa.dot.gov/registration/updating-your-

registration
 

Internal Revenue Service (IRS)
 Heavy Vehicle Use Tax (HVUT) Form 2290
 1-866-699-4096 outside of NYS
 (518) 472-7020 within NYS
  http://www.irs.gov/uac/Form-2290,-Heavy-Highway-

Vehicle-Use-Tax-Return
 

NYS Department of Tax and Finance
 Highway Use Tax (HUT) Forms MT 370.1 & MT 370.2
 (518) 457-5735
 http://www.tax.ny.gov/bus/hut/huidx.htm
 

OSCAR Processing
 https://www.oscar.ny.gov/OSCR/OSCRCarrierHome 
 

NYS Department of Transportation
  Overweight Permits
 1-888-783-1685 outside of NYS
 (518) 457-1155 
 https://www.dot.ny.gov/nypermits

IRP Processing Reminders:
Required IRP Documentation – please be sure to verify the 
following information and include the following documenta-
tion with your IRP application as needed:
 

Address Information – verify that the business and mailing 
address on your application is current and correct. PO Boxes 
are not acceptable for physical business addresses but can 
be used as a mailing address.  
 

Contact Information - verify that the contact information 
listed including phone and fax numbers and email address 
are current and correct as this is the preferred method  
of communication with a carrier by the IRP office to  
expedite processing.  
 

Heavy Vehicle Use Tax – is required for vehicles registering 
at 55,000 lbs. or over and is paid to the Internal Revenue 
Service. If the vehicle is being registered within 60 days of 
purchase, you are exempt from showing proof of payment at 
the time of registration. Proof is required on all renewals.The 
following are acceptable as proof of payment or exemption: 
 •  A copy of IRS Form 2290 Schedule 1 stamped “Paid”  

or “Received” by the IRS
 •  A copy of IRS Form 2290 E-Z stamped “Paid” or  

“Received” by the IRS
 •  An unreceipted copy of IRS Form 2290 Schedule 1 

along with a photocopy of the both sides of the canceled 
check used to pay the tax.

 

Highway Use Tax - is required for a first time registration for 
all vehicles previously registered in NYS and on all renewals 
and is paid to the NYS Department of Tax and Finance. 
The following are all acceptable proofs of payment:
 •  Original Certificate of Tax Clearance (Form MT370.1)
 •  Original Certificate of Tax Clearance (Form MT370.2) 

must be in registrant’s name.
 

NYS Insurance Identification Card - must be in the exact 
same name as the IRP account and is needed when:
 • Registering a vehicle for the first time
 • The insurance company has changed
 • The name of the account has changed
 •  On renewals if the registration has been expired for 30 

days or more.
 

NYS Overweight Permits – a copy of the permit issued 
by the NYS Department of Transportation is required when 
registering a vehicle for the first time and on a renewal for 
tractors exceeding 80,000 lbs. and for trucks over the  
maximum weight allowed by the bridge formula. 
 

Power of Attorney – is required if someone other than the 
registrant or corporate officer is signing the IRP application 
form for all transactions. 
 

Proof of Identity - is required for IRP accounts registered in 
an individual’s name, officers of corporations that are signing 
the application forms or for individuals signing as Power of 



Full Reciprocity Plan (FRP)
Effective January 1st, 2015, the Plan will now operate under a 
Full Reciprocity Plan (FRP) agreement.  
 

What is FRP?
 FRP will grant registration privileges for all IRP registered ve-
hicles in all IRP member jurisdictions. This makes the Plan more 
equitable and flexible for carriers and member jurisdictions and 
more efficient to administer. The FRP provides that once fees 
are paid to the base (home) jurisdiction, the registrant’s cab card 
(registration) document will reflect all IRP member jurisdictions 
granting registration privileges to travel in all IRP jurisdictions  
during the registration year.
 

How does this change impact the IRP registration process?
 

First Time IRP Registrants
 When applying for an IRP registration for the first time, you will 
pay a fee for each IRP member jurisdiction for registration privi-
leges. Your cab card (registration) document will display all IRP 
member jurisdictions granting you registration privileges in these 
jurisdictions throughout the registration year.  
 

Current IRP Registrants
 For vehicles expiring after January 1st, 2015, you will pay a fee 
for each IRP member jurisdiction in which your vehicles traveled 
through during the previous distance (mileage) reporting period 
(July 1 – June 30).  You will receive a cab card (registration) 
document displaying all IRP member jurisdictions granting you 
registration privileges to travel in these jurisdictions throughout 
the new registration year.  
 

Add Jurisdiction Transaction
 The need to add a new IRP jurisdiction to an existing  
registration is eliminated with FRP.  
 

Where can I find out more information about FRP?
 

 Background information, articles and Q&A regarding FRP can 
be found on the International Registration Plan Inc. website by 
using the following link:  
https://irponline.site-ym.com/?page=FullReciprocity.

Charter Buses
Effective January 1st, 2016 charter buses that travel interstate 
are required to obtain IRP registration.  
 

How does this change impact my company? 
 Beginning on January 1, 2016, In order to operate a charter 
bus interstate, a company will need to register their buses with 
IRP registration and license plates or purchase trip permits for 
each jurisdiction they intend to travel through.  
 

How can I register my buses with IRP registration and 
license plates?
 All IRP registrations are issued only through the Albany, NY 
IRP office. Registrations can be applied for through the mail or in 
person for first time accounts. Once an account is established, 
on line processing is available for future IRP transactions through 
OSCAR (One Stop Credentialing and Registration System) 
https://www.oscar.ny.gov/OSCR/OSCRCarrierHome .
Applications and the IRP manual can be obtained by calling the 
IRP office at (518) 473-5834, or by email at irboutreach@dmv.
ny.gov. Information about IRP, the applications and manual are 
also available on line on the DMV website at http://dmv.ny.gov/
org/motor-carriers/international-registration-plan-irp. IRP is 
a very complex program, therefore, we strongly advise carriers 
that are not familiar with the program to read the IRP manual.
 

How long does it take to receive IRP registration and 
license plates? 
 It will take approximately 10 – 14 business days to process 
your new IRP account and for you to receive your IRP registra-
tions and license plates through the mail.  In person transactions 
may receive their registration and license plates the same day as 
long as all of the required documentation is submitted and fees 
are paid.  
 

How much does an IRP registration cost?  
 IRP registration fees are based upon many factors including 
the carrier operation type, vehicle type and size and number of 
vehicles in the account. Therefore, a registration bill is not avail-
able until after the account and all of the vehicle information is 
entered into the IRP system. If you are not applying in person, 
we will contact you by fax or email indicating the amount due 
to complete your transaction and issue your IRP registration 
and license plates. If you currently have buses registered with 
standard NYS bus license plates, we will apply any remaining 
registration credit on those current registrations to your IRP 
registration bill. 
 

When should I register my Charter Buses with IRP  
registration and license plates?
 Charter bus companies can join IRP anytime between now and 
January 1st, 2016. We encourage companies not to wait until 
the last minute as we anticipate over 1,000 new charter buses 
will need to be registered in IRP due to this change. 

IRP Web Processing
IRP processing is available through OSCAR (One Stop Cre-
dentialing and Registration System) once an IRP account is 
established with the IRP DMV office and an IRP account number 
is assigned. To access OSCAR use the following link  
https://www.oscar.ny.gov/OSCR/OSCRCarrierHome.
 

What type of IRP transactions are available on the web?
Carriers can process the following IRP transactions on the web 
through OSCAR:
   • Add a new vehicle
   •  Transfer existing IRP plates from one vehicle to  

another vehicle
   •  Replace an IRP registration cab card or registration cab 

card and license plates
   •  Convert an existing standard NYS registration to an IRP 

registration
   • Amend the weight of a vehicle
   • Renewal (new)
 

How does IRP web processing work?  
 A carrier will need to establish an account on OSCAR in order 
to process an IRP transaction. The carrier will select the type  
of transaction they need to complete, enter the necessary vehi-
cle information, pay for the registration (except for renewals) and 
receive a temporary registration from OSCAR. Upon completion 
of the transaction, you will also receive a checklist  
of items you need to submit to the DMV office and a receipt  
for your payment.  
 Temporary registrations are issued for 30-days or less depend-
ing on the current registration expiration date of your vehicle or 
fleet. Temporary registrations are not issued for renewal transac-
tions. A temporary registration allows you to operate the vehicle 
until your permanent IRP registration and license plates are 
received.  
 A help function is available while processing an IRP transaction 
on OSCAR. To access the help function, click on the HELP tab 
appearing on the top right of the IRP webpage. You may also 
contact the IRP office at (518) 473-5834 or by email at  
irboutreach@dmv.ny.gov for assistance with processing  
OSCAR transactions.  
 

What do I need to do to receive my permanent IRP 
registration and license plates?
 In order to receive your permanent IRP registration and license 
plates after processing an IRP web transaction, you will need to 
send the following to the IRP DMV office:
   • The documentation noted on the OSCAR checklist 
   • A copy of the OSCAR transaction receipt
   •  Registration fee for a transaction that was not paid  

on OSCAR 
 

Mail the above items immediately to the following address:
 

   New York State Department of Motor Vehicles
   International Registration Bureau 
   PO Box 2858-ESP
   Albany, NY 12220-0850


