ACCIDENT DESCRIPTION/OFFICER'S NOTES

Include information about the accident which cannot be entered or coded in the other sections of the report.
For example:

e any name or address changes or inconsistencies with the computer printed license and registration information,
such as a married name which differs from the computer printed name.

¢ information concerning anyone whose actions apparently contributed to an accident, but who was not directly
involved in the collision.

e registration information for a trailer when the accident involves a tractor-trailer or a combination vehicle
(information on the hauling vehicle should be in the registration area of the report).

e information on tandem trailers: owner, registration, plate numbers and type of vehicle code for each trailer (see
Appendix C).

e names and addresses of witnesses. (Witness information is entered on the reverse side of the MV-104AN.)

e names and addresses of people who have had property, other than a vehicle, damaged as a result of the accident.

e an explanation of any code listed with an asterisk (*) (for example, #20 Other* under Pre-Accident Vehicle
Action, for margin box 3, or #4 Driver Inattention/Distraction®* under Apparent Contributing Factors (Human),
for Box 19).

e indicate if driver was issued a dead deer/bear possession permit and the permit number.

e out of state insurance information - company name and address.

NOTE: Line-of-duty accidents indicate that lights and siren were in use, or that the trip was in response to an
emergency. (See page 92.)
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"ALL INVOLVED" DATA (BOTTOM OF REPORT)

NOTE: “X” means “unknown” and a dash (-) means “does not apply”.

Information on all persons involved in a motor vehicle accident (regardless of the type of vehicle), must be entered
in Columns 8 - 13. "ALL INVOLVED" includes drivers, passengers, pedestrians, bicyclists, in-line skaters and anyone
in or on a motor vehicle, at the time of the accident, regardless of whether or not the person was injured.

e Enter information for the total number of people entered in the "NUMBER OF OCCUPANTS" box(es) in/on the
Driver Information blocks.

e Use one line (A-F) for each person, and only one code per box, in Columns 8 - 13.

e Use an additional report form for accidents involving more than six people.

The “ALL INVOLVED” section, Columns 8-13, illustrates an example of a motor vehicle with four occupants that
have struck a pedestrian. Lines A-E have been completed for each person involved in the accident.
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