SECTION 2

Instructions for Amending

Forms MV-104A and MV-104AN
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HOW TO AMEND FORMS MV-104A AND MV-104AN

Whenever it is necessary to make changes to a Police Accident Report (MV-104A or MV-104AN) previously submitted
to DMV, you must submit an "Amended Report". An "Amended Report" provides new information, such as in the
following examples:

e in a hit-and-run accident, where the driver of the hit-and-run vehicle is later identified; or
e in an injury accident that results in the death of the individual, 1 year from the date of the accident.

To amend the original accident report information on our computer files, the information on the "Amended Report"
MUST EXACTLY MATCH the critical identifying information on the original accident report, previously submitted,
regardless if the information originally reported was incorrect.

Complete the "Amended Report," by providing the following information EXACTLY as shown in the ORIGINAL
report, previously submitted:

enter “Page 1 of 17 at the top of a new “Police Accident Report” (MV-104A or MV-104AN);
check the "Amended Report";

enter the original date and military time of the accident;

enter ALL driver and registration information, as originally reported; and

enter the location and county where the accident originally occurred.

How to Report the Changed Information

e Changes to the original report MUST ONLY be described in the "ACCIDENT DESCRIPTION/OFFICER'S
NOTES" section.

e For example, if the accident date is changing, enter the original date of the accident on the top of the report, and
enter the new accident date in the "ACCIDENT DESCRIPTION/OFFICER'S NOTES" section.

Note: Send the "DMV COPY™" (first copy) of the "amended report" to DMV.
The next two pages show examples of a copy of an original report, previously submitted to DMV, and the “Amended

Report”. Changes are noted in the “Accident Description/Officer’s Notes” section. Only the “Amended Report” is
submitted to DMV.
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