ACCIDENT DATE/TIME

Accident Date - enter the two-digit month, day and year (MM/DD/YY).

Note: The accident report cannot be processed without a valid accident date.

Military Time - enter the four-digit military time of the accident (for example,12:15 AM = 0015).

ACCIDENT LOCATION
County - enter the first four letters of the county where the accident occurred (for example, Albany County is ALBA).

City/Town/Village - enter the name of the city, town or village where the accident occurred.

DRIVER INFORMATION

Driver License ID #

e Beginning in the first box on the left, enter the driver license number of the driver of the qualifying vehicle.
e The number of digits in the driver license number varies by state, so some boxes on the right may be blank.

State of Lic. - enter the state or province that issued the driver license (see Appendix B).

Driver Name - enter the name exactly as shown on the driver's license (last, first and middle initial). Enter "NO
DRIVER" if there was no occupant in the driver's seat.

Box 1 - License Class - enter one of the following numbers:

1-A 6-E
2-B 7-M
3-CDLC & -MlJ
4-D 9 - Other
5-DJ 10 - DM

Date of Birth - enter the driver's date of birth (MM/DD/YY).
Sex (Box 7) - enter one of the following numbers:

1 - Male
2 - Female
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CARRIER INFORMATION

Carrier Name - enter the name of the business entity, individual, partnership, corporation or religious organization
responsible for the transportation of the goods, property, or people.

NOTE: The carrier can be different from the name on the side of the truck because of contractual arrangements.

e Identify the correct carrier by looking for a company name on the shipping papers the driver usually has in the
cab. In the case of a bus, the driver may carry a "trip manifest" or "charter order" which will give the name of
the motor carrier.

e If shipping papers are not available, the officer should check the door of the cab on the driver's side, or anywhere
else it may be displayed.

e [f the driver is unable to provide the name of the carrier or company name, check the driver's log and the vehicle
registration.

Street or P.O. Box/City - enter the carrier's street address, or post office box, and city or town, as printed on the
shipping papers or other source of carrier identification.

State - enter the two-letter abbreviation of the carrier's state/province (see Appendix B).

ZIP Code - enter the five or nine digit ZIP Code for the carrier's address; for a Mexican state, write "MEXICO" in the
ZIP Code space; for a Canadian Province enter the Canadian Postal Code.

Total Axles (Box 8) - enter the total number of axles, including auxiliary axles, under this vehicle or vehicle-
combination (see Attachment B).

Plate Number - enter the registration number of the vehicle (power unit). If the vehicle is a police, fire or other
exempt public vehicle, and does not have a plate number, print "police", "fire" or other description in this block.

State of Reg. - enter the two-letter state or province abbreviation from the vehicle registration (see Appendix B).

Carrier's ldentification Number - private fleet and for-hire vehicles involved in interstate commerce must have
either a US DOT (United States Department of Transportation) or an ICC MC (Interstate Commerce Commission
Motor Carrier) number. Vehicles that haul "exempt" commodities, such as unprocessed agricultural products, are not
required to have either an ICC or a US DOT identification number.

e US DOT number - found only on vehicles of interstate private carriers. Enter the number after "US DOT",
beginning with the left position.

e ICC MC number - found only on vehicles of interstate for-hire carriers. "ICC MC" usually precedes the number.
In some cases, it may be preceded by just "ICC" or "MC". If a carrier has two or more ICC numbers, enter one
of the numbers.
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